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You should provide us the corrected infnmﬁony:iuthin 60 days.
We N;od Correct NamasESNs

; The name andior Social Security number (88N) on one or more of th
© : you mported doe:n‘é;lgreewithourrmﬂs. Tt Is important that

- i correct nares and s of your employees. We have included a list

. that do not match our records. If the liat shows you have "MORE"

. correct than listed, please call us &t 1-800-772-8270 for aszistance,

Forms W.2
have the
of the BSN3s
Nz to

© We realire thers could be & number of ressons why the reported Infotmation
2

'— . doesn't agres with ours, such

¢  Recvord trengeri or errory
¢ Incomplets or b knWmd' :
® Name changes

f This lattar does not imﬁ;-ﬁwt ¥ou.-0r your employes intentionally p
D inmrroct.fmfommt:um & be R ‘ z
o - of iteelf, take any adverse action he employee. 4
: 'Ehtm%muﬁonfnﬂﬁlmwjm taking adverse actio
. . employee may viclate state or federal law and be subject to Jagal

ided
ut the employee’s name or 85N, 1l is uot a b Elg, in and

employer
an
uences,

: | For Spanishspeaking individuals: 8i usted necesita una traducei de crta carta,

i por favor, llkmenos al mimero de taléfono gratls, 1-800-T72.1215, de
. "1 7200 paa. hore del este.

. Bes Next Page
: Visit our wabsite at bup://vwww.ssegov

0o unm. a
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.| Whas You Bhewld Do

Please follow the guidelines below, Then complete Forms W-2¢ for

SSNs listed. You thould provide Forms W-2¢ for al] necesiary
60 days.

o ® Compare your employment records to the Forras W.2 you re
@ SSNEincluded on the ettached list, youTen

® If your employment records and Forms W-2 do not match,
W-2¢ with the correctsd laformation fram your employment

® If your employment records and Forms W-2 match: agk your
check hishar Social Security card and to inform you of any
difference between tecards and hisher card. If your em,
records ara in cotrect your records.

® Ifyourmordsmtchthocm loyees' Socis] Becurity card, hg
employee contact an &dal&mﬁtycfﬁnawmugotha'

that once ha/she has visited the Socal Securicy oAk

you of any changes and correct your records accordingly,

. SSAmaMmdmamﬂmamﬁszndmgthishu .
)

discuss with the employee action and any ch
: rsoordsw v .y
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of the
tions within

pried for the

Forms
ployee to
r

or 58N
loyment

the
. Tell the

¢ If you wish to file your Form W.2¢ corrections on magnetic

at 1.800-772-6270 to request & of the "8SA
Ra of W.2¢ A

ion Correc ﬁonml?
Em nformation”, medis corrections ghould be
shown in this
® We suppett using AtctW3C o idents
: muf%fecu-ad: Format (
AccuW3C from the Internst at;
http/iwww.ssa goviemploysr/accuweage/

® If you wish to flle Pornus Wei¢, can get them from
Rﬁ’%‘;um wrwmw-&muubemtmthe

Ible "Magmetic M.
-2)" formatting -

%ﬁi‘d Bectrity Administration
Attyation: W-2¢ Process -

P.QO, Box 8338 .
Wilkes-Berre, Pexneylvania 18767.3333

| Vialt our webaite at hitpyiwenw.ses.gov




Vlul, our website at hitpy/wew.ssspov
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Why Accurste Namaes gnd 8ENs are Important

Amhmmssn'smimgom

. .| reesons, We use the name and of personal earnings for
g:ﬁf;"hu;wplom Generally, we are not able to give an emplo)

S are chrrect since
© | welater use them to decide i vid ol
. /i and the amount of any meg‘w vy ual can Mvew Sec\uﬂty payments

a Io lddltimt.hathe Internal Revenus Bervice (IRS) uses the informat]
- proviling incorrect information, Under the Internal
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Annual Wage Report Filing

¥ 10 you and your employees ffor xeveral
Ntominta.innmigzﬂ ; na

oo credit

eam unless d th .
| agree with oos Ty namse an SSNrmadon @ Foryn W.2

Most important that

» provide

hxlam.mdtb‘qmldpemﬁumorynuremp ge for

may;:hu-nmést SGUp-paltyfaruchhmnmdonotrumish
(1

i $60 panalty for each tims the s i Loy THey EiAy 2 charge the mployee a

: : N
. ; to his or her employer, The IR m impose these penalties unlags ybu or the
. .| employee can !hgl:’y raxsonable euuu? for g:e providing the . nat

Flllng Tips To Easure Accuracy
- Befmmﬁhyaurnutmudwm please make

; report, ; sure your mployment
) ';mco:ﬂsandthemnmuw-zyoumpmhawmrmpb {a ’
.+ SSNs. Uutheﬁpsbelwcomummncy.

®  Ask yourem yees to check their latest Forms W.2 apai b
Secuﬁ%uwvﬁsbmdtainfmmofmnmaorssrq ifferences on the
Foria Wit Trthe vao e Lortech, Sorsect your emplayee to raprs &

=L, ¢ cK A «m €8 L0 reqiest a
m:ard&umtbwsodﬂ&cuﬁtyomge?y

‘¢ Remind your em loyees near ths end of each year to re rt to Soci
Becurity):lmec' due tomrﬂ:ae.divo:w.orothl:romaso .

® Ask each nsw employee to check his or her Social Becurity card|and inform
-of the name and 85N exactly ar shown on the card. (Whild the
m}lﬂnmx:ugtfu‘:nhhhm{ovmthnmpm'uhaotm

show the Bociel Security card. But, seeing tha card will help ens
allr‘;cordsmcormt.)

Direct ho do not have S8Ns or have logt their cards
* m:hszei:&u:ityom:mgpﬂﬂbrtnumbuor

ber, or mnumbwintbe&bﬂormmha. have
mm'ssﬁfwith;oomwommnummhm e
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: If You Have Any Questions

i U you have any questions, call us toll-free at 1-800-772-6270 hetween
+ T:00 AM. and 7:00 P.M,, m time, Monday through Friday. WE can
. answer most questions over the phone. You can also write us at the mddres

8
* shown on the first page of this letter, If you do call, please have this letter with
i you. It will help us answer your guestions.

W. Burnell Hurt
Associate Commissioner for
Centrul Operations

’ Vialt cur website at httpy//vrww.asa gov
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® Vit our webgite at:
http:!lwww.su.gwfampkye

:fx call toll free qt 1-800-772.6270 to learn about our

* I you fil¢ electronically | magnetic med
El;yglgm' namuintieozgr:t e i D2

. I!'Wuﬁleonpaper,bc,tumtoentoryvurm e

P
W-2 as follows: first name, middle name or in;
a¥ 8hown on their Social Bacurity cards,

"Software Epecifications n
88A Employer 800 Number:

www.irs.gov. For S8SA forms or Sgublication
- Employer 800 Number, 15?0.772.6270 or visit S5A4' websi
: A:http:llwww.ua.gov.

vm Ous wabaite at hutp:/iwww.san.gov

(Bee IRS Publication 98, "Foderal Bmployment Tax Forms™.)
B::Lﬁﬁggg ;(l}%iﬁ to Timely and Accuraty Fih'%g of Forms W.

Edits for Ann
Reporting” can be obtained through 88A" webaite or by contacti

F.infoquick_ ref_puide.h

free ge

1S you to verify your employess* Bocial Security numbers,

bure that all lyour
Wage Racord” gre shown ecording to
name code in the "Employ?:rox!l?e«d&.ﬁ.e 2 " ¢

(For more information 800 88A Publication "Magnetic Modia
and Electrunie Fili (MMREF-1)" oy S5A Publication 42.00
Media Remrﬁ%)".)

" For IRS forms or publications, call 1.500-TAX-PORM (828.8676) or v
website gt hotpyy

, call
te gt
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that
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".names on|the Formy
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t IRS'
5




